[image: ]Photos of members - Guidance


If you want to take photos of members to use on social media, such as Facebook, on a website or publish in any other public way such as in a magazine or for publicity, you must have permission to take the photos from those who could be in them and clearly seen. 
Photos used in this way are counted as personal data which members might not want used. Their personal data is covered by the Data Protection legislation. 
Members need to be told where, when, how, and for what purpose the photographs will be used, with the understanding that they can say “no” to the request as not everyone likes their photo being taken.
 You should:
  Give written warning on any forms which you send out about the event noting that photos are being taken and in which way they may be used
  Have a sign at the event saying that photographs are being taken, by whom, for use in which way
  Include a sentence about photography in any programme and publicity material
  Give them a clear way of opting out. Let them know that they should alert the photographer if they are in shot, verbally or by a shake of the head or moving out of shot
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